
GrowthBalance — Onboarding Guide

1 Open the Project Balance section. This dashboard is where you track every

freelance project — its hours, income and expenses at a glance.

2 Scroll down to the «Your projects» table. Each row shows a project with its

type, status, balance, monthly recurring net, tracked hours and effective

hourly rate.



3 Click a project name (or its «View» button) to open its detail page. Here we

open «Acme Corp Website».

4 The project detail page shows the key figures (balance, monthly recurring,

total hours and effective hourly rate), a smart alert when your rate is below

target, and charts for cumulative balance, income vs expenses and hours



per month. Use «Back to dashboard» to return, or «Edit» / «Delete» (top

right) to manage it.

5 Scroll down to the project's detailed records: the «Monthly hours» panel

and the «Income & expenses» panel.

6 To register time, click «+ Log hours» in the Monthly hours panel.



7 Enter the number of hours for the selected month (it defaults to the current

month) and, optionally, a note describing the work.

8 Click «Save». The time entry is added and the hours chart and totals update

automatically.



9 The new entry (Jul 2026 — 8,0 h) now appears in the Monthly hours list.

10 To register an expense or extra income, click «+ New movement» in the

Income & expenses panel.



11 Choose the Type (Expense or Income), enter the Amount in euros, a

Concept and its Date. Use «One-off» for a single entry or «Monthly» for a

recurring one.

12 Click «Save» to record the movement. It appears in the list and is reflected

in the project balance.



13 The new expense now appears in the Income & expenses list for this project.

14 To modify a project's details, click «Edit» at the top right of its page.



15 The «Edit project» form lets you change the name, description, type, status,

monthly hours target, target hourly rate, colour and the invoicing integration

(income can be pulled automatically from GrowthInvoices).

16 As an example, change the monthly hours target (here from 40 to 45). Edit

any field you need, then click «Save».



17 Click «Save» to apply your changes to the project.

18 Click «Back to dashboard» to return to the projects overview.



19 On the dashboard, click «+ New project» (top right) to create a project from

scratch.

20 Give the project a Name and, optionally, a Description.



21 Set the monthly hours target and your target hourly rate (€/h) — these power

the effective-rate alerts. Also pick a Type, Status and Color.

22 Click «Save». The new project is created and added to your «Your projects»

list.



23 Your new project «Onboarding Demo Project» now appears in the list, ready

to track its hours, income and expenses. That completes the tour: browse

the dashboard, open and edit projects, log time and record movements.

Generado por auto-manual · captura real con Playwright · revisa el resultado antes de publicar


